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CWP - Creating groups

The CWP allows you to group students in order to facilitate assignment of tasks and
grades. Groups are created and managed in the ‘Group Manager’ tool from the ‘Teach’
tab. You must have ‘Instructor’ access to a CWP course in order to access the ‘Teach’
tab.
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To Create a group: Your location: Group Manager
£y Course Content Group Manager
1) Login to your CWP course at: S| Lereste roupa)
http .//CWp.StanfO rd .edu ﬁ:‘iﬂ”"“e"ts There are currently no groups in this section.
2) Click the 'Teach’ tab @veine O
. . (H) = Hidden q
3) Click the ‘Group Manager’ (%) link under
‘Instructor Tools’ on the left menu igﬁtﬁiﬁ:ﬁiﬁm
4) Click the ‘Create Groups’ button B2 Assignment Dropbosx
5) Choose how you would like to create your e
groups from the options provided (here we will & Tracking
{3 Selective Release

outline how to create a custom group). Choose
‘Create custom group’ and click ‘Continue’.
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© Course Tools < Your location: Group Manager > Create Custom Group
£ Course Content | ¥

5 Create Custom Group

6) Enter in the ‘Group name’ (required) and ‘Group Qs | s
description’ (optional) |
7) Click the ‘Add Members’ button to add members to |
the group Em“"*f
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This group is currently empty. To add members to this grou
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8) In the ‘Add Members’ popup window, scroll to the oo | [Canc || [ aveand rete mntr G

= Required field

bottom. If there is a ‘Page’ pull down menu, click

the paging icon (@) at the far right. In Add Members
the ‘Number of records per page’ box | Find Members || Show All Members
enter ‘999’ and click ‘Save’. This will allow

. |~ Last Name ¢ First Name User ID Role
you to view all the students on one page. I SAgiinb o a2 e
9) CheCk the b_ox(es) neXt to the StUdent(S) [~ Aillaud-Manzanera Marissa maillaud Student
you would like to add to the group. o e —
10) Click the ‘Add Selected’ button at the =i (i = =
bottom of the ‘Add Members’ window s e R R

11) Click the ‘Save’ button at the bottom of e ey
the ‘Create Custom Group’ screen

| Add selected | | Add Al | [ cancel |

If you have any questions, please contact us at: cwpsupport@lists.stanford.edu
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